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Message from the Principal 



Welcome to the Alliance Cindy & Bill Simon Technology Academy High School. Our mission is to prepare local area students for admission to colleges and universities in California and across the United States of America.  Our staff has prepared for your arrival and is ready to take you on a transforming educational journey of new ideas, inquiries, discussions and reflections. We are excited that you have chosen our school as the institution in which to work toward your high school diploma and look forward to your success. 

Our expectations are high that you will work hard and achieve academic excellence during this year, so that your future will be limitless and your adult life will be as you have envisioned it.  In order to achieve educational excellence, attending school and each class daily is essential. Students who are constantly absent from school will have a very difficult time acquiring college-ready skills, graduating in four years and being admitted to a college or university. To assist students toward making their visions come true, we also expect each parent to become part of this school by visiting our campus, volunteering to assist with school activities and attending parent meetings and conferences. Simon Technology Academy belongs to all of us – parents, grandparents, students, teachers and staff.

Throughout each day, students will receive small group instruction led by teachers, online instruction that uses multimedia and digital content and ample opportunities to interact and collaborate with classmates. Each lesson is designed to meet individual learning needs based on a diagnosis of educational skills. Our web-based math and reading programs are highly personalized for skill remediation and development. Our teachers are highly qualified to deliver each course offered and serve as dynamic classroom resources to assist students to perform at increasingly higher academic levels.

This handbook provides important information for parents and students about us that will answer many questions you may have now and in the future. Please take time to read it together with your student to ensure the contents are understood by both of you. Should you have additional questions please email or call us. 

I am excited to be your principal and we - the teachers, staff and I- look forward to greeting all of our new and returning students and parents. Together we can make a difference.
Sincerely,

Clarence G. Miller, PhD

Principal
Introduction
Welcome to Alliance Cindy & Bill Simon Technology Academy High School!  You are part of an innovative and challenging charter school designed to provide students in some of the most underserved communities in Los Angeles a choice for a better education and future.

Alliance Cindy & Bill Simon Technology Academy High School is an independent start-up charter school researched and developed by Alliance College-Ready Public Schools, a nonprofit charter management organization dedicated to opening and operating a network of excellent small high-performing 9-12 and 6-8 public schools in historically underachieving, low income, overcrowded communities in Los Angeles that will significantly outperform other public schools in preparing students for college admission and success. 

Each year Alliance Cindy & Bill Simon Technology Academy High School is committed to publishing a new Parent-Student Handbook to keep families informed regarding how the school operates and expectations for the new school year.  Please read the handbook with your student, sign the receipt of notification and return it to the school.
Mission/ Vision

The mission of Alliance Cindy & Bill Simon Technology Academy High School is to operate a small high school of high achieving students that are well prepared to enter and succeed in college.  The primary strength of Simon Technology Academy is the highly accountable educational model guided by our five Alliance core values, which include: 

1. High expectations for all students

2. Small personalized schools and classrooms

3. Increased instructional time

4. Highly qualified principals and teachers 
5. Parents as partners  

The Alliance educational model is based on what research has shown to be best educational practices and will serve as a research and development model for other public schools.  

To achieve this mission, parents must remain actively involved in their student’s education and work in partnership with the school.  At Simon Technology Academy, “every student has the ability, and together, we give them the opportunity.”

Academics

Graduation Requirements

To successfully graduate from an Alliance College-Ready Public School high school, each student must:

· Earn a total of 230 units/credits.

· Take the A-G College Preparatory Coursework and pass all A-G courses with a grade of C or higher.   Of the 230 credits required to graduate, 150 are required A-G credits.

· Core Courses offered may be Standard Core, Honors or Advanced Placement.  

· Advanced Placement Courses and Exams may be on site or online through University of California College Prep (UCCP).  

· All courses are transferable to other schools or universities to meet graduation requirements.

· Obtain a passing score on California High School Exit Exam (CAHSEE). 
· 40 Hours of Community Service

ALLIANCE A - G COLLEGE PREP COURSEWORK AND GRADUATION REQUIREMENTS-
	Subject Area


	Grade 9

[65 credits]
	Grade 10

[65 credits]
	Grade 11

[65 credits]
	Grade 12

[65 credits]

	Subject Area

(260 Credits Possible)
	Grade 9

(65 credits)
	Grade 10

(65 credits)
	Grade 11

(65 credits)
	Grade 12

(65 credits)

	(a) History/Social Science
3 years required
(30 credits total)
	
	World History 

AP European History
	U.S. History 

AP U.S. History
	(1 Semester Courses each)

U.S. Government/Economics 

AP U.S. Govt./AP Economics



	(b) English/Language Arts - 4years required
(40 credits total)
	English 9 

English 9 Honors
	English 10

English 10 Honors
	English 11

AP English Language
	English 12

AP English Literature



	(c) Mathematics

4 years recommended
(40 credits total)
	Algebra 1 

Algebra 1 Honors
Algebra 2 

	Algebra 2
Algebra 2 Honors
Geometry 

	Geometry
Geometry Honors
Pre-Calculus
	Pre-Calculus

AP Calculus AB

Statistics

	(d) Laboratory Science

- 4 years recommended
(40 credits total)
	Biology

Biology Honors
	Chemistry
Chemistry Honors
Marine Biology
	Environmental Science 

AP Environmental Science
Chemistry
	Physics

Environmental

	(e) World Languages

- 3 years recommended
(30 credits)
	Spanish 1

Spanish 1 Honors


	Spanish 2

Spanish 2 Honors


	Spanish 3

AP Spanish Language
	Spanish 4

AP Spanish Literature

	(f) Visual and Performing Arts 1 year minimum required (10 credits)
	
	Art
	Art
Art History
	Art History

AP Art History

	(g) College Prep Elective

- 3 year minimum required (30 credits)
	English Support

Math Support

	CAHSEE Prep - English

CAHSEE Prep – Math

	CAHSEE Prep - English

CAHSEE Prep – Math

	College Prep Elective (any additional c-g course)

Psychology

	Counseling and Guidance

- 4 Years Required

(20 credits total)
	Advisory
	Advisory
	Advisory
	Advisory

	Physical Education

Required grade 9
(10 credits total)
	PE /Health


	
	
	

	Graduation Requirements:

· 230 Units/Credits (Minimum of 150 A-G Units/Credits)

· Passing all courses with a grade of “C” or higher

· Passing score on both sections of the California High School Exit Exam (CAHSEE) 
	
	
	


Academic Expectations
 
Our teachers expect each student will come to class fully prepared, ready, willing, and able to participate in the lessons of the day. The following expectations more clearly explain how students should approach their studies.

 

Absences

Students are expected to attend school each day school is in session. When a student must be absent, he/she is responsible for contacting his/her teacher to receive assignments for classes they have missed, or follow classroom procedures for obtaining the missed assignment.  In case of a prolonged absence, a student’s parent should contact the office for assistance. Parents of students absent for three days or more, without a valid documented excuse will receive a Notice of Truancy that could result in disciplinary action.
 

Classroom Attire
Learning deserves an environment of respect and freedom from distraction. All students are required to be in compliance with the dress code throughout each day school day.

 

Classroom Conduct

Students are expected to be on time for each class and not to miss class except in the case of illness or other serious reason. Students are expected to participate in all class activities as directed by the classroom teacher. Further, they are expected to assist in maintaining order by refraining from disruptive conduct.

 
Homework

Homework assignments are practice work designed to reinforce concepts taught in class and are assigned by the teacher for completion at school or at home.  Many assignments are web-based and require access to a computer. These practice assignments could be a combination of written, reading, study, and long-term project assignments. All assignments should be neat, complete and on time.

 

Students are expected to complete all assignments in accordance with the student’s ability. Any student who habitually does not complete homework/practice assignments on time will be assigned to an academic intervention program. 

 
Materials

Students are required to bring all necessary materials to class. This includes all textbooks, composition books, notebooks, pens and pencils, Alliance Cindy & Bill Simon Technology Academy High School Agenda/Planner, binder paper, backpack or book bag, and any other materials required by the teacher in a particular class.  Each grade level will provide more specific guidelines for materials at the start of the year.

Service Learning

Students are required to complete 10 volunteer/community service hours each year while attending Alliance Cindy & Bill Simon Technology Academy High School. Students must complete 40 hours of community service by the graduation of their senior year. The expected hours are as follows:


  9th grade
10 hours

10th grade
20 hours

11th grade
30 hours

12th grade
40 hours

School of Choice Provision 
Each Alliance campus is a school of choice. No student is required to attend, and no employee is required to work at the charter school.   

Alliance students living within the attendance area of Alliance who do not desire to attend the charter school may attend another school in Alliance.  Alternatives to the school for these students living within the Alliance attendance area who opt not to attend the charter school will be the same as those offered to all other students currently residing in the district.  These students may attend other district schools or pursue an inter-district transfer in accordance with existing enrollment and transfer policies of the district or county of residence.

Uniform Policy
Each grade will wear a different color of shirt – white (9th grade), blue (10th grade) and gray (11th grade).
In order to be in compliance with the Alliance Uniform Policy, the only sweater, sweater-vest, shirts, or blazers and jackets students will be able to wear will  have the school logo and be purchased at the school.  Students will not be able to wear their own outerwear over or under  official school shirts and sweaters. Finally, all socks, belts, t-shirts, shoelaces, and shoes must be solid black, white or grey.

Students at each Alliance campus must adhere to a strict uniform policy.  The specific uniform required for Alliance Cindy & Bill Simon Technology Academy High School is as follows and applies to all students:

· Bottoms: Solid black slacks, or black knee-length shorts.

· Tops: Every Student must wear an Alliance Cindy & Bill Simon Technology Academy High School logo shirt.

· Tucked in Shirts: All uniform shirts will be tucked in for the entire day, while on school grounds and/or school activities.

· Clothing Size: Uniform items, including pants and shirts, must be no larger than one size of the student’s regular clothing size

· Undershirts: Only white solid undershirts will be permitted

· Footwear:  Black, white or gray dress shoes or tennis shoes.   All footwear must have closed toes and heel straps.  No house shoes, slippers, or sandals of any kind are allowed.
· Jackets/Coats/Sweatshirts: Sweaters, sweater-vests, blazers and jackets must be black and with a College-Ready logo. No Exceptions.

· Headwear: Head/hair accessories such as hats, bandanas, and beanies are not to be worn

The following clothing items are expressly prohibited for all students:

· Sweatpants 

· Jeans, skirts, leggings or jeggings
· Inappropriately tight and/or short clothing is not acceptable

· Low-rise and/or hip-hugger pants

· Open-toed shoes

· Caps, hats, bandanas, or hoods

· No articles of clothing may be worn inside out

· Any clothing that does not properly cover the body

· Any clothing that may be construed as having gang –affiliation (colored shoelaces, initialed belt buckles, cut-out belts, “sagging”/oversized clothing, etc.)

· Any attire that may be a distraction will be confiscated. Distracting attire includes but is not limited to accessories such as extra clothing pieces, and excessive and/or large pieces of jewelry.

Out-Of Uniform Consequences-
Parents will be contacted immediately when their student is not adhering to the uniform policy described above.  If a student is out of uniform, parents will be asked to bring the student a change of clothes before the student may return to class. 

Students are expected to be responsible for coming to school in uniform prepared to learn and to check their own attire.  All staff will routinely conduct uniform checks. Students who are not in compliance with the uniform policy will be dealt with on an individual basis by the administration.

All students whose attire is in violation of Dress Code policy will face disciplinary action.
1st Offense  - 
Phone call home requesting parent to bring proper uniform attire
(Student returns to class with a uniform infraction note for teachers).
2nd Offense  - Parent contact and Parent conference 
1day of detention (student returns to class with a uniform infraction note for teachers)

3rd Offense - 
Parent contact and Parent conference 
Parent conference will be held to implement behavior contract at initial level. 

3 days of Detention (student returns to class with a uniform infraction note for teachers)
Free Dress Guidelines 
1. Male and female students are permitted to wear jeans (no skirts), including clean and un-torn jeans.

2. Male and female students are permitted to wear T-shirts, sweatshirts or other casual shirts/blouses provided they are modest and do not make reference to drugs, alcoholic beverages, taverns, offensive activities or hard rock concerts, etc. “Double meaning” T-shirts are not permitted. 
3. Bare midriffs and clothing that is sexually suggestive or fails to conceal undergarments, back, abdomen, and cleavage will not be allowed. This includes, but is not limited to, halter tops, short shorts/skirts, bathing suits, tank tops, low-cut tops/dresses, or muscle shirts.

4. Gang attire of any kind will not be allowed. This includes gang-related clothing, solid colors of red or blue clothing or accessories, including but not limited to bandannas, or other symbols, emblems, or insignia are prohibited. Gang-related web belts with or without punched out metal buckles are prohibited. Dangerous clothing accessories are prohibited (i.e., spiked jewelry, studded collars, studded belts). 

5. Female students may wear casual slacks, black knee-length shorts, and black shorts and appropriate blouses.  Skirts of any kind are not permitted. Shorts must be the appropriate size and must fall just above the student’s kneecaps. 
6. Sandals are not permitted for either male or female students.
7. Neither male nor female students are permitted to wear caps, hats, “do rags”, bandanas, beanies or headscarves. Hats are not to be worn during school time. 
8. Any student, who has doubt about what to wear, should simply ask a school administrator prior to wearing it. 
Attendance and Tardy Policy
Classroom attendance is essential to the learning process and is required by the California Education Code and Alliance College Ready Public Schools (ACRPS). Student success has a direct correlation with consistent and punctual attendance in class and school related events. Students with good attendance records achieve higher grades, enjoy school more, are more successful in their pursuit of higher education, and are more employable after leaving school. 

California law states that every student shall attend school punctually and regularly and conform to the regulations of the school. It is ACRPS policy that students attend class regularly; that work missed because of school related activities or illness must be promptly made-up; that truancy is unacceptable; and that other absences approved by the parent be minimized or avoided whenever possible. 

Alliance schools strive to achieve at least a 95% attendance rate each month and for the year. The following guidelines have been adopted and will be enforced at Alliance Cindy & Bill Simon Technology Academy High School.
Students at Alliance Cindy & Bill Simon Technology Academy High School must attend school every day and arrive on time to all classes 100% of the time. Absences must be verified. Three or more unexcused/unverified absences will result in a Truancy Notice to parents. All written notes used for verification of a tardy or absence must include the student’s full name and grade, as well as a contact phone number.
Students with 10 unverified absences in one semester or 15 in the past twelve months will be referred to the Student Attendance Review Board (SARB). Regardless of whether an absence is verified, unverified, excused, or unexcused, parents or guardians must always notify the school of the student’s absence.  All absences must be cleared, in the Main Office, by the Attendance Clerk before 7:30 a.m. on the day the student will be absent.
Please note that students who are absent 10 or more times from class are in grave danger of receiving a grade of NP and will likely need to repeat the course in summer school or at another time outside of the regular school day. A parent conference to discuss class progress is required.

A change of address must be reported to the school in writing within 30 calendar days. Failure to report a change of address, false address, or inaccurate residence information may result in an inability to register or in a significant delay in your student’s progress toward graduation.

VERIFIABLE ABSENCES
	Cause of absence
	Verification

	Illness
	Signed doctor’s note

	Exclusion from school (suspension)
	Signature from a school administrator

	Medical/dental appointment
	Signed doctor’s note

	Quarantine of home
	Written verification from Health Department

	Funeral

(Death of a member of the immediate family)
	*Time allowed: one day within the state; three days outside of California

	Other justifiable personal reasons

(Appearance in court, attendance at a funeral service, observance of a holiday or religious ceremony, etc.)
	Verified by attendance clerk and approved by a school administrator


TARDY POLICY
A student is considered tardy when he/she:

· Is not in his/her seat in the classroom or seated in the P.E. area when the tardy bell rings.

· Outside the classroom without a signed school pass when the tardy bell rings.
· Comes from off campus and does not arrive at class before the tardy bell rings.

For a tardy to be considered “excused,” there must be written documentation of a doctor/dentist appointment, immigration appointment, driver’s license appointment, or appearance in court. Students must have an appointment card or a note written on the doctor’s/dentist’s stationery stating the date and time of the appointment.

The instructional day begins at 7:40 a.m. with the ringing of the warning bell. Students are expected to be in seats ready to engage in the instructional program by 7:45 a.m. Tardiness to school is considered a characteristic of a student who is not college-ready. 

To provide our students with the best possible education, each Alliance campus has adopted a Tolerate No Tardies (TNT) Policy.  In the Parent/Student/Staff School Compact which states “students can and will achieve when there is a collaborative effort between staff, administrators, parents and students…” students and parents are expected to plan their time effectively in order for students to arrive to class on time at 7:45 a.m. It is our belief that each child should be entitled to maximum instructional time each day, each period; therefore a tardy policy will be implemented which supports and reinforces our school’s mission. Unexcused tardies to school are cumulative for the duration of one semester.
Under the Tolerate No Tardies Policy a student who arrives at school after the 7:45 a.m. bell is considered tardy.  All tardy students should report directly to the office with their parent.  A tardy may be excused if a parent calls before arrival or accompanies his/her child into the school building to sign him/her in with a valid excuse as determined by administration.

TRUANCY 

Any pupil subject to compulsory full-time education or to compulsory continuation education who is absent from school without a valid excuse, or who is tardy for more than 30 minutes is considered “truant.” When parent conferences and all other efforts to prevent truancy fail, a referral is made to the Student Attendance Review Board and subsequently to the District Attorney’s Office. The student and parent or guardians may be subject to prosecution for an infraction or misdemeanor.
	1) School Administration runs Truancy and Attendance Letters Report in PowerSchool to identify students with three or more unexcused absences.
	Last day of every month

	2) School Administration sends “First Notification of Student Truancy” to parent/guardian of each student included in Truancy Report.  School should make a good faith effort to meet with the parent/guardian and the student.
	Monthly

	3) On the student’s sixth unexcused absence, School Administration sends “Second Notification of Student Truancy” to parent/guardian, makes an effort to meet with the parent/guardian and student, and may also assign the student to intervention (i.e. after school program or Saturday school).
	Within one week of student’s 6th unexcused absence

	4) On the student’s ninth unexcused absence, School Administration sends “Third Notification of Student Truancy” to the parent/guardian and submits Habitual Truancy Referral to School Family Vice President.
	Within one week of student’s 9th unexcused absence

	5) The School Family Vice President will work collaboratively with the school, student, and parent/guardian to improve the student’s attendance.
	


Definition of Truancy: EC Section 48260 (a): Any pupil subject to compulsory full-time education or compulsory continuation education who is absent from school without a valid excuse three full days or tardy or absent more than any 30-minute period during the school day without a valid excuse on three occasions in one school year, or any combination thereof, is a truant and shall be reported to the attendance supervisor or the superintendent of the school district.

In accordance with EC Section 48260.5, the parent or guardian is obligated to compel the attendance of the pupil at school. Parents or guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution pursuant to Article 6 (commencing with Section 48290) of Chapter 2 of Part 27.  In addition, the pupil may be subject to prosecution under Section 48264 and may be subject to suspension, restriction, or delay of the pupil's driving privilege pursuant to Section 13202.7 of the Vehicle Code.

School Hours / Schedule
Alliance Cindy & Bill Simon Technology Academy High School will be open from 7:30am – 4:00pm throughout the school year.  If you would like to speak with any staff member, including teachers, the school counselor, or an administrative designee, please call to make an appointment.

The school day begins at 7:45am daily and ends at 3:30pm on Monday, Tuesday, Thursday, and Friday.  On Wednesdays, school is out at 1:30pm.  Classes are two-hour blocks and follow and even/odd schedule:  Even periods on Monday and Thursday, and odd periods on Tuesday and Friday.  Students go to all classes on Wednesday and are dismissed early so that teachers may attend professional development activities.

Long-term absences  

Learning works best when each student attends every day. Although occasional absences are unavoidable, long-term absences pose a special challenge to learning. Class participation and group projects are vital components of the educational program, and a student’s long-term absence will seriously impact his/her mastery of important course concepts and skills. Parents/guardians of a student who is absent for an extended period due to illness, injury, or family emergency should contact the Main Office in advance with an estimate of how long the student will be absent. Periodic updates would be appreciated. 

Faculty and staff will work on a case-by-case basis with parents/guardians to help keep an extended-absent student from falling behind. A student must obtain a long-term absence study contract from their teachers if leaving the school for an extended period. A student returning from an extended absence may require supplemental tutoring and/or remediation beyond the school to attain proficiency.

Make-up Assignments
Teachers will set their own class policies for submitting assignments when absent. Please note teachers may have a no late work policy. Additionally, missing due dates will result in zeros. Students must make-up all assignments, and may be allowed to make-up tests, and quizzes upon returning to school. Students should always try to get his/her assignment(s) from their classmates or teachers while they are absent to prevent them from falling behind. Upon the first day of his/her return to school, it is the student’s responsibility to check in with the teacher about missed work and due dates. 

A student who will be absent for three consecutive school days may get his/her assignments by contacting the Office or emailing the office manager in advance. When requesting assignments, please keep the following in mind:

1. Upon a request for missed work, teachers will submit the assignment to the student office within 24 hours of the request.

2. Please do not request assignments for students who have been or will be absent fewer than three consecutive school days.

Advisory

Providing a personalized learning environment in our schools through Student Advisory is a core value in the Alliance educational model. 

Students learn best in small learning communities where their education is personalized, where they know their teachers, where their teachers and all adults in the school know them, where advisory structures connect each student with a personal learning team, and where there is student voice in all aspects of the school that directly affect them. 

Student voice is essential in all aspects of the school that directly affect student-learning, interests and needs through structures such as advisory groups that connect each student with a personal learning team.  In the advisory period no student is allowed to “fall through the cracks” of anonymity.  

The advisory teachers focus on four primary areas: 1) Personal Development, 2) Social Responsibility, 3) College and Career, and 4) Community Building. They serve as student’s’ counselors for four years so that they are connected to a consistent adult for guidance with studies, student relationships, and planning for college. All students will be well known and supported through small advisory groups of 15-20 students.  A credentialed teacher serves as advisor and will work with the same students through graduation.  The advisory structure will provide a small focused support group to motivate and support each individual student’s progress.

Grades

Academic Grades

Simon Technology Academy’s high school graduation requirements and grading policies are in alignment with University of California (UC) and California State University (CSU), undergraduate admissions requirements.  Like the UC, CSU and other accredited colleges and universities throughout the United States, Alliance students may earn passing grades of “A”, “B”, and “C.”  Simon Technology Academy  does not issue the letter grade of “D,” since colleges & universities do not accept “Ds” for college admission. Students who do not demonstrate proficiency in a course earning a grade of Not Proficient, “NP” (not proficient enough to pass) is required to retake the course to earn credit.  Students who have “D” grades on transcripts prior to this policy receive unit credit but not A-G course completion.

Academic Honesty Policy

The Alliance Cindy & Bill Simon Technology Academy High School faculty and administration believe in academic integrity, and the principle of the honor code. Students are expected to do their own homework, to test without external resources, and to submit original work for all assignments. 

· Plagiarism—submitting another person’s work as your own. 

· Submission of falsified dates, written or oral. 

· Copying another student’s work during an exam. 

· Aiding other with acts of plagiarism and/or copying. 

· Theft or unauthorized access to an exam. 

· Use of a proxy (substitute student) or agreeing to be a proxy during an exam or activity. 

· Use of unauthorized materials or equipment, including electronic devices, during an exam. 

· Changing, altering or fabricating a grade, score, or any other academic record. 

· Unauthorized communication with any other person during an exam. 

· Stealing, tampering with, or damaging school computer files, disks, materials or any other school property. 

· Stealing or destroying the work of another student. 

Academic Dishonesty Consequences

1st Offense: "NP" on assignment/test. Teacher notifies parent. Consequences assigned. Incident reported to administration via referral. Consequences shall include 10 hours of community service. Notice entered into student’s central file and all teachers on student’s schedule notified. 

2nd Offense: "NP" on assignment/test. Teacher holds conference with parent. Student shall be assigned an additional 20 service hours and notice entered into student’s central file. Administration may assign further consequences. 

3rd Offense: Further consequences, including a mandatory parent conference with assigned administrator, a 5-day suspension or expulsion will be assigned. 

ANY STUDENT THAT IS FOUND TO BE IN VIOLATION OF THE ACADEMIC HONESTY POLICY AT ANY POINT DURING HIS/HER CAREER AT ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOLWILL NO LONGER BE ELIGIBLE FOR THE ACADEMIC VALEDICTORIAN OR SALUTATORIAN HONORS.

Life Skills 

Life skill grades are based on four primary areas: Participation in class, Behavior, Working in groups, and Classwork/Homework completion. Students will be graded on a 5-1 scale.

5 - Advanced


4 - Proficient


3 - Basic


2 - Below Basic


1 - Far Below Basic

Incomplete Grades

A teacher may determine that a student shall have more time to complete required coursework due to an extended illness, death or illness in the family, or other reason deemed to be of an extenuating nature. The teacher may assign the student an Incomplete (“I”), with a deadline to make up the assigned work. Upon completion of the assigned work or by the deadline, the teacher will submit a grade change form to officially change the “I” to a letter grade. If a student does not complete the work by the deadline, they risk failing the class.

Transfer Grades

Course Credit from Institutions Outside an Alliance School

Students who transfer into an Alliance school with a grade(s) of “D” must retake the course to meet the Alliance’s “A-G” high school graduation, and college/university undergraduate admission requirements.  Students will receive unit credit on their transcript but the credit will not count towards A-G course completion.

· All high schools in Alliance College-Ready Public School system accept high school credit from public and private high schools:

· Accredited by Western Association of Schools and Colleges (WASC)

· The course(s) are approved by the University of California Office of the President (UCOP)  

· Alliance Principals may require a student to take and pass the Alliance high school’s final exam or end of course test (to prove proficiency for course(s) taken outside of an Alliance school within the current school year) to receive credit and a transcript grade for the course.   Students not passing the final or end of course test will receive unit credit but will not count towards A-G course requirement.

Completed coursework from other schools will be accepted for credit at our school if the following criteria are met:

· The course meets equivalent standards of the ACRPS course. (UC approved courses can only be made up with equivalent UC approved courses.)

· The student must provide the Alliance campus with an official transcript before credit will be awarded.

· If the student intends to take required classes at a community college, the course must be approved by the school administrator prior to enrollment, to ensure the equivalency of the college class.

· If a student transfers from another school mid-semester, his or her transfer grades for courses currently in progress will be factored in to the equivalent ACRPS courses, as the ACRPS instructor deems appropriate.

· The school may assign partial credit for courses in progress at the previous school that are not offered at the Alliance campus.

Similarly, the school may award partial credit for courses that a student enrolls in mid-semester in which the student was not previously enrolled at the previous school. Transfer grades will be added to the student’s transcript, but will not replace the grades previously earned.

Credit Recovery

Alliance Cindy & Bill Simon Technology Academy High School students who have a credit deficiency from (1) failure to demonstrate proficiency in grade-level standards and thus earning a grade of NP in a course or (2) transferring into Alliance Cindy & Bill Simon Technology Academy High School lacking the proper credits have a few options for credit recovery.  Of course, it is necessary for the student to have a discussion with the college counselor before proceeding with credit recovery plans.
Summer School:  Students may enroll in an accelerated summer school course given at Alliance Cindy & Bill Simon Technology Academy High School during the month of July.
Adult School:  Adult schools, such as Maxine Waters, provide students opportunities to make up credits for a number of classes; however certain courses are not offered.

Community College:  Community College classes taken for credit may also be used as credit recovery courses. Southwest / LACC partnerships brings Alliance Cindy & Bill Simon Technology Academy High School college courses to our campus. Students can earn three to five units for college and 10 credits that are transferable to high school.

Progress Reports 

Official progress reports are distributed at parent conferences according to the following schedule:

·   5-Week Fall Progress Report 
· 10-Week Fall Progress Report 
· 15-Week Fall Progress Report 
· Report Card- Final Fall Semester 

·   5-Week Spring Progress Report 

· 10-Week Spring Progress Report 

· 15-Week Spring Progress Report 

· Report Card- Final Spring Semester 

***If parents/guardians are not able to attend parent conferences, the progress reports and/or report cards need to be personally picked up from the main office following the conference date. If the parent/guardian cannot personally pick-up the progress reports and/or report cards, an official request can be made in writing along with a self-addressed, stamped envelope.***

Keeping Track Of My Child’s Progress  

To access your student's information on the Internet, you will need the following information:
1. the website location: 

Pinnacle Excelsior: https://laalliance.gradebook.net/pinnacle/piv
2. Your Username
3. Your Password
This information is distributed to parents by Friday of the first week of school. It is also available in person by contacting the Office Manager.

School Accountability Results and Data

School Testing and API Data

Information regarding STAR Testing, California High School Exit Exam (CAHSEE), and Academic Performance Index (API) Score can be found at: http://www.cde.ca.gov . This information can also be obtained at the school.

School Accountability Report Card (SARC)

It is the policy of every Alliance school to annually issue a School Accountability Report Card. A copy of the report is available at the school site and also on the Internet. 

School- Home Communication
Teachers Contacting Parents by Phone 

Expect regular phone calls from teachers regarding your student’s progress.  If you do not hear from one of your student’s teachers, do not assume he/she is doing satisfactory work.  The only way to be assured  is to communicate teachers by phone, email or  setting up an appointment.

Teleparent

Staff members and/or parent volunteers call home on a regular basis to inform parents of school events and to discuss specific issues regarding individual students.  The school also uses a “Teleparent” system to remind parents of schedule changes, holidays, or other important announcements.  Please make sure that you provide the office with the phone number that is best for receiving such calls. Should you wish to change this contact number during the school year, please provide the office with the change in writing.

School correspondence

School bulletins, monthly calendars, flyers and letters from the Principal are sent home with students on a regular basis.  Please ask your child or check your child’s backpack for school correspondence in order to keep abreast of what is happening at school.*** Note: Parents can earn parent involvement hours for reading and signing correspondence, upon teacher verification.***

Home- School Communication

Change of Contact Information

Parents will be asked at the beginning of each school year to provide the school with current contact and emergency information. If your contact information changes during the school year (including all telephone numbers), it is the responsibility of each parent/guardian to provide the Main Office with this new information in writing.  The school cannot assume responsibility for missed communications in the event that the contact information is misreported or not updated by the parent or guardian.

Parents Contacting Teachers

All teachers and staff members have email accounts where they can be easily contacted. From the school website, you may click on the teacher’s name and contact at the bottom of the page, to send an email. You may also contact teachers by leaving a message with the main office. 

Messages and deliveries to students

Students may not use the office telephones except for school business or emergencies approved by the administration.  In an effort to limit classroom disturbances, staff  will only deliver urgent messages between periods and at lunch during non-instructional time.

Visitors

Parents/guardians of current students are welcome to visit the school at any time. All visitors must enter and sign-in at the Main Office.  Students may not have friends, siblings, or other relatives visit them at 
school at any time.

Prospective students, who would like to visit the school, can do so if accompanied by a parent or guardian on a scheduled tour accompanied by a school administrator.

Nondiscrimination Policy 

Alliance Cindy & Bill Simon Technology Academy High School is committed to providing a working and learning environment that is free from unlawful discrimination and harassment. Alliance Cindy & Bill Simon Technology Academy High School prohibits discrimination and harassment based on an individual's actual or perceived sex (including pregnancy, childbirth, or related medical condition), sexual orientation, gender (including gender identity), ethnic group identification, race, ancestry, national origin, religion (including religious accommodation), color, mental or physical disability, age, marital status, or on the basis of a person’s association with a person or group with one or more of these actual or perceived characteristics, or any other basis protected by federal, state, local law, ordinance, or regulation. Harassment based on any of the above-protected categories is a form of unlawful discrimination and will not be tolerated by any ACRPS. Harassment is intimidation or abusive behavior toward a student or employee that creates a hostile environment and can result in disciplinary action against the offending student or employee. Harassing conduct may take many forms, including verbal remarks and name-calling, graphic and written statements, or conduct that is physically threatening or humiliating. This nondiscrimination policy covers admission or access to, or treatment or employment in, all school programs and activities, including vocational education. The lack of English language skills will not be a barrier to admission to or participation in school programs or activities. 

Sexual Harassment Policy 

Alliance Cindy & Bill Simon Technology Academy High School is committed to maintaining a working and learning environment that is free from sexual harassment. Sexual harassment of or by employees or students, or persons doing business for the school is a form of sex discrimination in that it constitutes differential treatment on the basis of sex, sexual orientation, or gender, and, for that reason, is a violation of state and federal laws and a violation of this policy. Alliance Cindy & Bill Simon Technology Academy High School considers sexual harassment to be a major offense, which can result in disciplinary action to the offending employee or the suspension or expulsion of the offending student in grades four through twelve. Any student or employee of the school who believes that she or he has been a victim of sexual harassment shall bring the problem to the attention of the site administrator so that appropriate action may be taken to resolve the problem. 

Suspensions and Expulsions 

The School shall provide due process for all students, including adequate notice to parents/guardians and students regarding the grounds for suspension and expulsion and their due process rights regarding suspension and expulsion, including rights to appeal.

The School shall ensure that its policies and procedures regarding suspension and expulsion will be periodically reviewed, and modified as necessary, including, for example, any modification of the lists of offenses for which students are subject to suspension or expulsion.

The School shall ensure the appropriate interim placement of students during and pending the completion of the Alliance College-Ready Public Schools’ student expulsion process.  If the student receives or is eligible for special education, the School shall identify and provide special education programs and services at the appropriate interim educational placement, pending the completion of the expulsion process, to be coordinated with the LAUSD Support Unit, Division of Special Education.

Alliance College-Ready Public School shall utilize alternatives to suspension and expulsion with students who are truant, tardy, or otherwise absent from compulsory school activities.

If a student is expelled from the Alliance College-Ready Public Schools, the Alliance shall forward student records upon request of the receiving school district in a timely fashion. The School shall also submit an expulsion packet to the Innovation and Charter Schools Division immediately or as soon as practically possible, containing: 

· pupil’s last known address

· a copy of the cumulative record 

· transcript of grades or report card

· health information

· documentation of the expulsion proceeding, including specific facts supporting the expulsion

· student’s current educational placement

· copy of parental notice expulsion

· copy of documentation of expulsion provided to parent stating reason for expulsion, term of expulsion, rehabilitation plan, reinstatement notice with eligibility date and instructions for providing proof of student’s compliance for reinstatement, appeal process and options for enrollment.

· if the Student is eligible for Special Education, The School must provide documentation related to expulsion pursuant to IDEA including conducting a manifestation determination IEP prior to expulsion. If the student is eligible for Section 504 Accommodations, The School must provide evidence that it convened a Link Determination meeting to address two questions: A) Was the misconduct caused by, or directly and substantially related to the students disability: B) Was the misconduct a direct result of Alliance College-Ready Public Schools‘ failure to implement 504 Plan?

Outcome Data

The School shall maintain all data, involving placement, tracking, and monitoring of student suspensions, expulsions, and reinstatements, and make such outcome data readily available to the District upon request. 

Rehabilitation Plans

Pupils who are expelled from the School shall be given a rehabilitation plan upon expulsion as developed by the Alliance College-Ready Public Schools’ governing board at the time of the expulsion order, which may include, but is not limited to, periodic review as well as assessment at the time of review for readmission.  The rehabilitation plan should include a date not later than one year from the date of expulsion when the pupil may reapply to the School for readmission. 

Readmission.

Alliance College-Ready Public Schools’ governing board shall adopt rules establishing a procedure for the filing and processing of requests for readmission and the process for the required review of all expelled pupils for readmission. Upon completion of the readmission process, Alliance College-Ready Public Schools’ governing board shall readmit the pupil, unless Alliance College-Ready Public Schools’ governing board makes a finding that the pupil has not met the conditions of the rehabilitation plan or continues to pose a danger to campus safety. A description of the procedure shall be made available to the pupil and the pupil’s parent or guardian at the time the expulsion order is entered. The School is responsible for reinstating the student upon the conclusion of the expulsion period.

Gun Free Schools Act

The School shall comply with the federal Gun Free Schools Act.

Discipline Policy

The School has developed a comprehensive student discipline policy; it will be maintained, and implemented.  The discipline policy will not be discriminatory, arbitrary, or capricious, and follows the general principles of due process. The due process will adhere to the policy and procedures described in the California Education Code. The School intends to follow all procedures of the Education Code related to student discipline. The policy adapts as needed in regard to the discipline of a student with special needs as determined by the provisions of the IDEA. The School will follow LAUSD policy and the law regarding the discipline of special education students and notifies the appropriate LAUSD office responsible for student discipline proceedings if it expels any student whose home school is a LAUSD school. The discipline policy will include the input of parents, students, and school site staff once students are enrolled and school is in session.” The School’s detailed discipline plan is Appendix I.

The discipline policy will be reviewed with students and parents upon admission to The School and signing of the parent/student compact.  By signing the parent/student compact, the students and parents will acknowledge their understanding of and their responsibility to the standards set forth in the discipline policy.  The discipline policy will define student responsibilities, unacceptable behavior, and the consequences for noncompliance.  

Code of Conduct

Student responsibilities will include, but not be limited to:

· Following all rules of behavior and conduct.

· Respecting fellow students and school personnel.

· Attending classes regularly and on time.

· Completing all assigned work (to the best of the student’s ability).

· Being prepared for class (bring materials e.g. books, homework).

· Participating in all assessment measures (e.g. tests).

· Respecting the property of the school and others.

· Keeping the campus clean.

· Wearing school uniform. Parents will be called regarding the school uniform policy.

Unacceptable student behavior will include, but not limited to:

· Excessive talking unrelated to instruction.

· Classroom disturbance.

· Eating in class.

· Horseplay/pushing/throwing/running/yelling.

· Bringing MP3 players, cell phones, radios, video games, etc.

· Cheating.

· Inappropriate use of technology and telecommunications.

· Use, possession or sale of alcohol, tobacco or a controlled substance.

· Fighting.

· Possession of a knife, gun, explosive or other dangerous object.

· Destruction of school property.

· Theft.

· Failure to follow school determined lawful directions of staff members.

Actions taken for unacceptable student behavior:

Actions may include a phone call home, after school detention, or suspension depending on the determination of seriousness by the principal or principal designee.

Students who violate the school rules will be subject, but not limited to are progressive::

· Verbal warning

· Loss of privileges (e.g., detention)

· A notice to parents 

· Conference with student/parent

Any student who engages in repeated (three or more incidents) violations of the The School behavioral Code of Conduct are required to attend a meeting with the school’s staff and the student’s parent. The School will prepare a specific, written remediation agreement outlining future student conduct expectations, timelines, and consequences for failure to meet the expectations.  Parents will be required to attend a meeting to participate in preparing a remediation agreement to manage student behavior.

Suspension and Expulsion

Students who present an immediate threat to the health and safety of others will be suspended or expelled. Upon suspension, a written remediation plan will be prepared that clearly describes progressive discipline measures, grounds for suspension and expulsion, minimum/maximum number of consecutive days of suspension, notification process to parents of suspension, reasons for suspension, appeal process, length of suspension, and provision for student’s education while suspended. 

Reasons for Suspension

A student will be suspended or expelled for any of the acts enumerated in this section and related to school activity or school attendance that occur at any time, including, but not limited to, any of the following:

· While on school grounds.

· While going to or coming from school.

· During the lunch period whether on or off the campus.

· During, or while going to or coming from, a school-sponsored activity.

Annotated Excerpts from the California Education Code (2009) 
§ 48900. Grounds for Suspension or Expulsion  
A pupil shall not be suspended from school or recommended for expulsion, unless the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to any of subdivisions (a) to (r), inclusive: 

(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person. 

(2) Willfully used force or violence upon the person of another, except in self-defense. 

(b) Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous object, unless, in the case of possession of an object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, which is concurred in by the principal or the designee of the principal. 

(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, a controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind. 

(d) Unlawfully offered, arranged, or negotiated to sell a controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and either sold, delivered, or otherwise furnished to a person another liquid, substance, or material and represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant. 

(e) Committed or attempted to commit robbery or extortion. 

(f) Caused or attempted to cause damage to school property or private property. 

(g) Stolen or attempted to steal school property or private property. 

(h) Possessed or used tobacco, or products containing tobacco or nicotine products, including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this section does not prohibit use or possession by a pupil of his or her own prescription products (This is not a mandated reportable act). 

(i) Committed an obscene act or engaged in habitual profanity or vulgarity. 

(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code. 

(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties. 

(l) Knowingly received stolen school property or private property. 

(m) Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.

(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal Code. 

(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school       disciplinary proceeding for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both. 

(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 

(q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing" means a method of initiation or pre-initiation into a pupil organization or body, whether or not the organization or body is officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or prospective pupil. For purposes of this subdivision, "hazing" does not include athletic events or school-sanctioned events. 

(r) Engaged in an act of bullying, including, but not limited to, bullying committed by means of an       electronic act, as defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school personnel. 

(s) A pupil shall not be suspended or expelled for any of the acts enumerated in this section, unless that act is related to school activity or school attendance occurring within a school under the jurisdiction of the superintendent of the school district or principal or occurring within any other school district. A pupil may be suspended or expelled for acts that are enumerated in this section and related to school activity or attendance that occur at any time, including, but not limited to, any of the following: 

(1) While on school grounds. 

(2) While going to or coming from school. 

(3) During the lunch period whether on or off the campus. 

(4) During, or while going to or coming from, a school sponsored activity. 

(t) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to another person may be subject to suspension, but not expulsion, pursuant to this section, except that a pupil who has been adjudged by a juvenile court to have committed, as an aider and abettor, a crime of physical violence in which the victim suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant to subdivision (a). 

(u) As used in this section, "school property" includes, but is not limited to, electronic files and databases. 

(v) A superintendent of the school district or principal may use his or her discretion to provide alternatives to suspension or expulsion, including, but not limited to, counseling and an anger management program, for a pupil subject to discipline under this section. 

(w) It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against a pupil who is truant, tardy, or otherwise absent from school activities. 

Grades 4-12

48900.2 – Committed sexual harassment.

48900.3 – Caused, attempted to cause, threatened to cause, or participated in an act of hate violence.

48900.4 – Engaged in harassment, threats, or intimidation directed against school personnel or pupils.

48900.7 – Made terroristic threats against school officials, school property or both.

[image: image3.emf]


	
  










	


Reasons for Expulsion (Mandatory)       

Please note that The School follows the Bulletin-4655 from Office of the Chief Academic Officer dated March 13, 2009 for the Matrix for student suspension and expulsion recommendations: E.C. 48900 and 48915.

Principal shall immediately suspend and recommend expulsion when the following occur at from The School or at a school activity off campus, or any of the following reasons (E.C. 48915[c]) in Category I for grades 4-12:

1. Possessing, selling, or furnishing a firearm. E.C. 48915(c)(1): 48900(b)

2. Brandishing a knife at another person. E.C. 48915(c)(2); 48900(a)(1) and 48900(b)

3. Unlawfully selling a controlled substance. E.C. 48915(c)(3); 48900(c)

4. Committing or attempting to commit a sexual assault or committing a sexual battery (as defined in 488900[n]). E.C. 488915(c)(4); 48900(c)

5. Possession of an explosive E.C. 48915(c)(5); 48900(b)

The Principal has limited discretion with Category II student offences. Principal of the School must recommend expulsion when any of the following occur at school or at a school activity off campus unless the principal determines that expulsion is inappropriate (E.C. 48915[a]):

1. Causing serious physical injury to another person, except in self-defense. E.C. 48915(a)(1); 48900(a)(1), maybe also 48900(a)(2).

2. Possession of ay knife or other dangerous object of no reasonable use to the pupil. E.C. 48915(a)(2); 48900(b)

3. Unlawful possession of any controlled substance, except for the first offence of less than an ounce of marijuana. E.C. 48915(a)(3); 48900(c).

4. Robbery or extortion. E.C. 48915(a)(4); 48900(e).

5. Assault or battery upon any school employee. E.C. 48915(a)(5); 48900(a)(1) and 48900(a)(2)

The remaining Category III has student offenses with board principal discretion. The Principal may recommend expulsion when any of the following occur at any time, including, but not limited to, while on school grounds; while going to or coming from school; during the lunch period, whether on or off the campus; or during, or while going to or coming from, a school-sponsored activity.

1. Caused or attempted to cause, or threatened to cause physical injury to another person. (Unless, in the case of “caused,” injury is serious. [See II.1]). E.C. 48900(a)(1); 48915(b)

2. First offense of possession of marijuana of not more than one ounce, or possession of alcohol. E.C. 48900(c); 48915(b)

3. Sold, furnished, or offered a substitute substance represented as a controlled substance. E.C. 48900(d); 38915(b)

4. Caused or attempted to cause damage to school or private property. E.C. 48900(f); 48915(e)

5. Stole or attempted to steal school or private property. E.C. 48900(g); 48915(e)

6. Possessed or used tobacco. E.C. 48900(h); 48915(e)

7. Committed an obscene act or engage in habitual profanity or vulgarity. E.C. 48900(i); 48915(e)

8. Possessed, offered, arranged, or negotiated to sell any drug paraphernalia. E.C. 48900(j); 48915(e)

9. Disrupted school activities or willfully defied the valid authority of school personnel. E.C. 48900(k); 48915(e)

10. Knowingly received stolen school or private property. E.C. 48900(l); 48915(e)

11. Possessed an imitation firearm. E.C. 48900(m); 48915(e)

12. Engaged in harassment, threats, or intimidation against a pupil or group of pupils or school district personnel. E.C. 48900.4**; 48915(e)

13. Committed sexual harassment. E.C. 48900.2**; 48915(e)

14. Caused or attempted to cause, threatened to cause, or participated in an act of hate violence. E.C. 48900.3**; 48915(e)

15. Made terrorist threats against school officials or school property, or both. E.C. 48900.7; 48915(e)

16. Willfully use force or violence upon the person of another, except in self-defense. E.C. 48900(a)(2); 48915(b)

17. Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a disciplinary action. E.C. 48900(o); 48915(e)

18. Any behavior listed in Category I or II that is related to school activity or school attendance but that did not occur on campus or at a school activity off campus. E.C. 48915(b)

19. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. E.C. 48900(p); 48915(e)

20. Engaged in, or attempted to engage in, hazing, as defined in Section 32050. E.C. 48900(q); 48915(e)

21. Engaged in an act of bullying, including, but not limited to, bullying committed by means of electronic act directed specifically toward a pupil or school personnel. E.C. 48900(r); 48915 (e)

Process for Suspension and/or Expulsion

Informal Conference:

Suspension will be preceded by an informal conference conducted by the principal with the student and the student’s parent. The conference may be omitted if the administrative staff determines that an emergency situation exists. An “emergency situation” will involve a clear and present danger to the lives, safety or health of students or school personnel. If the student is suspended without a conference, the parent will be notified of the suspension, a request for a conference to be made as soon as possible and the conference to be held as soon as possible. 

Notice to Parents:

At the time of suspension, the principal will make a reasonable effort to contact the parent by telephone or in person to be followed up with a written notification. This notice will state the specific offense committed by the student. In addition, the notice also will state the date and time the student may return to school. If the school officials wish to ask the parent to confer regarding matters pertinent to the suspension, the notice may note that the parents will be required to respond to this request without delay and that student violations of school rules can result in student expulsion from the school. 

Length of Suspension:

The length of suspension for students may not exceed a period of 10 consecutive school days unless an administrative recommendation has been made and agreed to by the student’s parent.  

“The total number of days for which a student may be suspended from school shall not exceed 20 school days in any year unless the student is transferred to another school or program for adjustment purposes. In that case, the total number of school days for which the student may be suspended may be increased by 10. The total suspension days from school are not to exceed 30 days in any school year. For students who receive special education services, the maximum number of suspension days cannot exceed a total of 10 school days without a pre-disciplinary IEP. “informal suspension,” whereby a parent is advised to keep a child at home under the supervision of the parent, is a flagrant violation of the compulsory attendance laws, the IDEA, and District policy an is prohibited.” (LAUSD Bulletin Z-14 Health and Human Services,1999) 

If a student is recommended for a period of suspension exceeding 10 consecutive days, a second conference is scheduled with the parent to discuss the progress of the suspension upon the completion of the 10th day of suspension. The 10 days are only needed for incidents where the student poses a danger. A packet of study material is collected from each teacher and provide to the student during the length of the suspension. Reasonable arrangements are made to provide the student with classroom material and current assignments to be completed at home during the length of the suspension.

Recommendations for Expulsion:

Students are recommended for expulsion if the principal finds that at least one of the following findings may be substantiated:

a) Other means of correction are not feasible or have repeatedly failed to bring about proper conduct.

b) Due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student or others.

Evidence is gathered and may include, but not be limited to, witness statement, written statements, and physical evidence. Any evidence that is pertinent and gathered in accordance with the investigation is to be considered.

Expulsion Hearing:

Students recommended for expulsion are entitled to a hearing to determine whether the student should be expelled. The hearing is held within 30 days after the principal determines that the student committed an act expellable act.  The hearing may be presided over by the The School Board of Directors. The panel includes Alliance staff, who are not on the board and are not school employees. There are 3-5 individuals on the panel. The panel members are assigned by the School Board of Directors to ensure that they are selected with the following criteria: no knowledge of the student or situation and are not school employees.

 The panel makes the final determination.

Principal or designee of The School provides written notice of the hearing to the student and the student’s parent at least 10 calendar days before the date of the hearing. This notice shall include:

a) The date and place of the hearing.

b) A statement of the specific facts, charges, and offenses upon which the proposed expulsion is based.

c) The School disciplinary rules that relate to the alleged violation.

d) The opportunity for the student or the student’s parent to appear in person at the hearing.

e) Parent has a right to be represented by an attorney or non-attorney advisor. 

f) Parent has a right to bring witness, written statements, written documents

g) Principal notifies parents of school discipline policy and provides written copy including parent rights

h) Principal recommends expulsion to panel

i) Panel reviews, conducts hearing and makes recommendation to the School Board based on evidence.

j) The Panel may decide not to recommend expulsion. Should this occur, the expulsion process will stop and, depending on the reason for the not recommended expulsion, the student will be permitted to return to the referring school or to another school/program, at the discretion of the School.

k) The School Board makes final decision and written notice to expel a student is sent notifying parent and principal of findings based on evidence.

 This notice includes the following:

a) The reinstatement eligibility review date.

b) A copy of the rehabilitation plan.

c) The type of educational placement or study plan during the period of expulsion.

d) Appeal procedures.

e) The specific offense committed by the student for any of the acts listed above in “Reasons for Suspension and/or Expulsion.”

f) Notice of the student’s or parent’s obligation to inform any new district in which the student seeks to enroll of the student’s status with Alliance College-Ready Public Schools.

Hearings are recorded on audio as well as written transcripts and a Facts Finding document summarizing the evidence is presented at the hearing.

Appeal of Suspension or Expulsion

The suspension or expulsion of a student is at the discretion of the principal or designee of The School (or the administrative staff designee).   Parents are notified in advance to enactment of the suspension or expulsion and can appeal a student’s suspension or expulsion.  A suspension appeal is heard within 5 days by the principal or designee, and upon consideration, the principal or designee’s decision is final.  An expulsion may be appealed within 30 days of the expulsion date. The parent/guardian submits their written appeal to the principal or designee. The written appeal must be received within 30 days of the suspension or expulsion. The student is considered suspended until a meeting is convened to hear the appeal (within 30 days as per E.C. 48919) of the expulsion at which time the student’s parent must attend to present their appeal.  The date of the Panel’s decision triggers the start of the 30-day period. From a pool of fair and impartial representatives, a panel is assigned by the The School Board of Directors hears the appeal. There are three to five members on the appeal panel. Panel members are not school employees, know nothing of the incident or student, and are not the same individuals who served on the expulsion panel. 

Education Code section 48919 provides 30 days to appeal from expulsion decision. Should the appeal panel not uphold the expulsion hearing the student is given the opportunity to attend another Alliance school or is assisted with enrollment in another appropriate setting depending on the specific findings and evidence. The decision of the panel of representatives of the School Board of Directors is final.

In the event of a decision to expel a student from The School the school will work cooperatively with the district of residence, county, and/or private schools to assist with the appropriate educational placement of the student who has been expelled. The student will remain at the Charter School or given the option to transfer to another Alliance School.  Any incident of violent and/or serious student behavior will be communicated to the district/school to which the student matriculates. The Charter School will have the responsibility to facilitate expulsion placements and enrollment to ensure that expelled students do not get lost in the system.
Discipline Matrix

Major Infractions 
	Behavior/ Problem
	Education Code/ Penal Code Violation
	First Offense
	Second Offense
	Third Offense

	Willful defiance causing a major campus or class disruption
	E.C. 48900

P.C. SEC 148.1
	· Referral

· Parent Conference

· Behavioral contract

· 3-5 day suspension
	· Phone call home

· Parent conference

· Suspension leading to expulsion
	· N/A

	Interfering with the peaceful conduct of the campus or classroom
	E.C. 48900


	· Referral

· Phone call home

· Detention
	· Phone call home

· Parent conference

· Preliminary contract
	· Parent conference

· Behavioral contract

· Suspension

	Willful defiance or disobedience
	E.C. 48900
	· Phone call home

· Referral

· Detention
	· Phone call home

· Parent conference

· Preliminary contract
	· Parent conference

· Behavioral contract

· Suspension

	Possessing or use of any electronic signaling device
	E.C. 48901.5
	· Item is confiscated

· Phone call home

· 2 hours of service
	· Item confiscated

· Phone call home

· 4 hours of service

· Parent conference
	· Item confiscated

· Parent conference

· Behavior contract 

	Dress code violation
	E.C. 35161, 

35183, 35291.5


	· Verbal warning

· Phone call home

· Removal of prohibited item
	· Phone call home

· Removal of prohibited item

· P/G conference

· 1 hour of detention
	· Removal of prohibited item

· Parent conference

· Behavior contract initiated

	Loitering on or about any part of campus
	E.C. 48900

P.C. 653G & 627
	· Verbal Warning

· Phone call home
	· Parent conference

· Detention

· 2 hours of service
	· Parent conference

· Behavior contract

· Suspension



	Gambling and Wagering
	E.C. 48900 (k)


	· Warning

· Confiscation of items

· Phone call home

· Detention
	· Referral 

· Confiscation of items

· Parent conference

· 2 hours of service

· Behavior contract


	· Parent conference

· 3-5 day suspension

	Cheating
	E.C. 48900
	· NP on assignment

· Phone call home

· Detention

· 2 hours of service
	· NP on assignment

· Parent conference

· Behavior contract

· 4 hours of service
	· NP on assignment

· Parent conference

· Suspension

	Tampering with emergency equipment, fire setting, or attempted fire-setting
	E.C. 48900 (k) P.C. Sec 447
	· Phone call home

· Detention

· 2 hours of service

· Police/Fire report

· Behavior contract
	· Parent conference

· 3-5 day suspension

· Police report/ citation


	· Recommendation for expulsion

	Unlawfully possessing or offering, arranging, or negotiating to sell any drug paraphernalia
	E.C. 48900 (J)
	· Parent conference

· 5-day suspension

· Police report

· Enrollment in rehabilitation program

· Contract
	· Recommendation for expulsion
	· N/A

	Unlawful possession, using, or being under the influence of any controlled substance
	E.C. 48915

E.C. 48900©
	· Parent conference

· 1-day suspension

· Police report

· Enrollment in rehabilitation program

· Contract
	· Parent conference 

· Suspension pending expulsion


	· N/A

	Committing assault or battery on school personnel
	E.C. 48915,

48900, 44014

P.C. 240 & 242
	· 5-day suspension

       Pending expulsion

· Police report
	· N/A
	· N/A

	Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object
	E.C. 48915,

48900 (b)
	· 5-day suspension

Pending expulsion

· Police report


	· N/A
	· N/A

	Offered, arranged, or negotiated to sell, or sold, any controlled substance.
	E.C. 48900(d)
	· 5-day suspension pending expulsion

· Police report

· Enrollment in rehabilitation program


	· N/A
	· N/A

	Terrorist threat
	E.C. 48900.7
	· 5-day suspension

Pending expulsion

· Police report
	· N/A
	· N/A

	Tampering w/ school property
	E.C 48900 (k) (t)
	· Phone call home

· Detention

· 2 hours of service
	· Parent conference

· 3-day suspension

· Behavior contract
	· Parent conference

· Suspension pending expulsion

	Failing to identify oneself
	E.C. 48900 (k)
	· Detention

· Phone call home
	· Parent conference

· 3-day suspension

· Behavior contract
	· Parent conference 

· Suspension pending expulsion

	Possessing or using tobacco
	E.C. 48900 (h)
	· Parent conference

· 1-day suspension
	· Parent conference

· 2- day suspension

· Behavior contract
	· Parent conference

· Suspension pending expulsion



	Forging, falsifying, altering, or using forged school correspondence, passes or re-admits
	E.C. 48900 (k)
	· Detention

· Phone call home
	· Phone call home

· Parent conference

· Behavior contract
	· Parent conference

· 1-2 day suspension

	Use of racial/ ethnic slurs
	E.C. 48900 (k)
	· Parent conference

· 1-3 day suspension
	· Parent conference

· 3-5 day suspension

· Behavior contract
	· Parent conference

· Suspension pending expulsion

	Committing an obscene act or engaging in habitual profanity or vulgarity
	E.C. 48900 (i)
	· 1-3 day suspension
	· Parent conference

· Behavior contract

· 3-5 day suspension
	· Parent conference

· Suspension

	Knowingly  receiving stolen school property or private property
	E.C. 48900 (i) (t)
	· Parent conference

· 1-3 day suspension
	· Parent conference

· Behavior contract

· 3-5 day suspension
	· Parent Conference

· Contact authorities

· Suspension pending expulsion

	Stealing or attempting to steal school property or private property for extortion
	E.C. 48900 (g) (f)
	· Parent conference

· Behavior contract

· 1-3 day suspension

· Pay for merchandise or damaged property
	· Parent conference

· Pay for merchandise or damaged property

· Suspension pending expulsion
	· N/A

	Engaging in or having any part in hazing/bullying
	E.C. 32052-53, 33032.5, 48900(a)(k)(q)

48900.3
	· Parent conference

· 1-3 day suspension


	· Parent conference

· Behavior contract

· 1-3 day suspension 
	· Parent conference

· Suspension pending expulsion

	Threatening, intimidating, menacing, or harassing any other person
	E.C. 48900 (a) (k), 48900.2, 48900.4
	· Parent conference

· Behavior contract

· 1-3 day suspension
	· Parent conference

· Suspension pending expulsion
	· N/A

	Causing or attempting to cause damage to property
	E.C. 48900 (f)(t)

P.C. Section 594
	· Parent conference

· Pay for damaged property

· 1 day suspension

· Behavior contract
	· Parent conference

· Par for damaged property

· Suspension pending expulsion
	· N/A

	Causing, attempting, or threatening to cause physical injury or willfully using force or  violence upon another person
	E.C. 48900(a)(1), (a)(2), (s)
	· Parent conference

· Behavior contract

· 1-5 day suspension depending on severity


	· Parent conference

· Suspension pending expulsion
	· N/A

	Harassing or threatening a witness
	48900 (o)
	· Parent conference

· 1-3 day suspension
	· Parent conference

· Behavior contract

· 3 day suspension
	· Parent conference

· Suspension pending expulsion

	Inappropriate use of technology
	48900
	· Teacher notified P/G of incident

· Student/teacher conference

· Loss of computer use for 1 day
	· P/G is notified

· Parent Conference

· 2 days of detention

· 2 hours of service
	· Parent conference 

· Behavior contract initiated

· 3 days of detention

· 4 hours of service


Minor Infractions
	Discipline Plan Minor Infractions
	Pre-Administration

Teacher Classroom

Progressive Strategies
	Student Incident 1
	Student Incident 2
	Student Incident 3

	Electronic Device: Cell phones/ Music device/ Handheld games
	Verbal Warning
	Teacher confiscates device- returns to student at the end of the school day- p/G Notified by admin or staff (phone call)
	Confiscate device, P/G is contacted, device returned to parent at the end of school day.
	Confiscate device, P/G picks up device up from office, 1-3 days detention for student.

	Cheating
	Begin with incident #1
	Teacher notifies parent immediately- work is confiscated. 1 day detention and writing piece of infraction- loss of grade
	Mandatory P/G contact from Admin- Student re-completes work 3 days of detention- loss of grade
	Mandatory P/G meeting- Apology letter written to teacher/parents- loss of grade- Contract

	Dress Code Violation
	Begin with incident #1
	Phone call home to request uniform from P/G. Assist with attire for the school day
	Phone call home to P/G and conference with the Assistant Principal- 1 hour of detention
	P/G notified- mandatory conference-Detention for 3 days and behavior contract is initiated. 

	Disruptive Behavior. Insubordination
	Progressive Classroom Discipline (Minimum of 3 strategies)
	Teacher notifies P/G-statement of written behavior/insubordination- apology letter written to teacher
	1-3 days of detention- P/G conference and Behavior Contract
	P/G notified- 3-5 days of detention- Parent conference and behavior contract created

	Dishonesty
	Progressive Classroom Discipline 
	Warning from teacher/administration- student writes down incident for documentation- P/g phone call by teacher/admin
	1-3 days of detention- P/G notified by administration- writing piece on infraction to re-teach behavior
	P/G contacted- mandatory parent conference- behavior contract created

	Rough Play/Horseplay
	Progressive Classroom Discipline
	P/G contacted by teacher/admin-1 day of detention
	P/G notified- 3 days of detention
	P/G notified- conference- behavior contract initiated- 5 days of detention

	Oral/Written profanity
	Begin with incident #1
	Teacher notifies P/G of incident- verbal warning from teacher
	P/G conference with admin- 3 days of detention
	P/g notified- 3 days of detention- Behavior/language contract initiated

	Inappropriate use of technology
	Verbal warning
	Teacher notifies P/G of incident- teacher conference- loss of computer use for 1 day
	P/G is notified- parent conference- 2 days of detention- 2 hours of community service
	Parent conference- behavior contract initiated- 3 days of detention- 4 hours of community service


Meals 

All students are provided with both nutrition and lunch during the school day.  Nutrition will be served four days a week and is 20 minutes long.  Lunch is served every day and is 30 minutes long. Each student is asked to submit an eligibility form, available in the main office, to determine eligibility for free or reduced-price lunch.  Students who qualify for free lunch receive one nutrition meal and one lunch meal each day free of charge.  Students qualifying for reduced-price lunch will be charged $0.30 for nutrition and $0.40 for lunch.  Students who do not qualify for free or reduced-price lunch will be charged the full price of $2.00 for nutrition and $3.00 for lunch.  Second meals, regardless of student eligibility, cost $ 2.00 for nutrition and $3.00 for lunch.  Students may prepay by submitting deposits to the school’s office manager in the main office (no payments are accepted in the lunch line).  Students with outstanding balances will receive a billing statement from the school each month.  Please pay the indicated amount promptly.
Health Services
Basic health services are offered in the Main Office. Although the school does not have a health specialist on staff, a school staff member is available to provide assistance during school hours.

Procedures: Students in need of health services during class time must obtain a Health Referral from their teacher. A student must then report directly to the Office where a staff member will determine the student’s needs and take appropriate action.

Non-prescription Drug Policy: School employees may NOT distribute any non-prescription medication. Students may NOT carry, consume, or distribute any non-prescription medication for pain relief (or for any other reason) to anyone.

Prescription Drug Policy: Students may NOT carry or distribute any prescription medication for any other reason. If a student has been directed by a physician to consume prescribed medication, it must be submitted to the office in order to be logged-in and secured. All medication must be in its original packaging, labeled with the student’s name , physicians contact information and accompanied by administration factsheet. 

Administrative Supervision 

Supervision is provided for all school sponsored programs, activities, and meals during the instructional day. Unless otherwise noted for a specific school sponsored program or activity, hours of supervision at school begins 30 minutes before and after school ends. 

On a regular-schedule day, supervision will begin at 7:15 a.m. and conclude at 4:00 p.m.  On Wednesdays supervision will be from 7:15 a.m. to 2:00 p.m. 

To insure the safety of our students, it is important that students do not arrive before their appropriate start time and that they leave promptly at the conclusion of his/her school day. Students who linger on or near campus will be sent home. Should any student create a disturbance by lingering before or after school, disciplinary action may be taken.

School administration, staff, and parent volunteers are available to help insure our campus remains safe and students are following traffic laws when crossing the street. Students are to obey all directions from supervisory staff and parent volunteers.

****ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL is a closed campus. This means that once a student arrives at school he/she is not allowed to leave and return without parent permission. 

Personal property

Students will be solely responsible for bringing items to school and must watch their belongings carefully.  The school is not responsible for any loss or damage to personal items. It is best for items that are not related to the instructional program (i.e. iPods, PSPs, Nintendo, etc.) to be kept at home.

Cellular Phones

Alliance Cindy & Bill Simon Technology Academy High School recommends and encourages students to not bring any electronic devices to school. Parents should contact the school during family emergencies to avoid calls that disrupt the classroom-learning environment for other students. Students who bring cellular phones and other electronic devises to school, must store them away with the volume off for the entire instructional day. 

Students may NOT call on their personal phones for a parent/guardian pick-up during the instructional day for any reason other than a school emergency as determined by administration. Students who do not follow this rule will have their phones confiscated. Confiscated cell phones are ONLY returned to the parent/ guardian after the first violation. 
Parents who need to contact their child during the day must call the main office.

Skateboards and Bicycles
Students may ride a skateboard or bicycle to school. Upon arriving to campus, students must store their skateboard or bicycle securely in a designated storage area. Students may not ride their skateboard or bike during the school day or on school grounds. Students who do not adhere to these conditions will have their skateboard/bicycle confiscated. Only the parent/guardian may retrieve the confiscated item. The school is not responsible for any loss or damage to equipment.

Lost and Found

The lost-and-found will be in the Main Office. Students who have lost clothing, keys, etc. should check in the office to see it the items have been turned-in. At the end of each month, unclaimed clothing items will be donated to the Good Will.
School Activities 

(Please note that students may be prevented from participating in school activities if there is an existing school debt)

Field Trips

Throughout the school year, the students may take field trips. These trips are a part of the interdisciplinary curriculum and may include walking trips, or chartered bus transportation. Participation is required as these are important learning experiences. Only excused absences are permitted. Field Trip Forms will be sent home at least one week prior to the planned trip. 

Associated Student Body (ASB)
Student council is an important key to what happens at each Alliance campus. Students, with the help of faculty, plan and carry out the many activities and events in which make the school great. There are many opportunities for students to become involved. The purpose of Student Council is to promote positive student morale and to plan, fund and sponsor events throughout the year. Students can participate in a variety of roles on Student Council from Executive and Class Officers.

Dances and School-sponsored Events

Dress for most school-sponsored social events outside of the regular instructional day must adhere to the “free-dress policy.” Students who are not dressed appropriately will not be allowed to participate in the activity. An ID card is required to enter school-sponsored events. Students must remain inside or within specified areas once they have arrived. Once a student leaves the event, the student cannot return. Parents are expected to pick up their student immediately following the end of the event. Parents are also invited to help chaperone school events such as dances and parties. Students are expected to follow school rules at all school-sponsored events.

Dancing:
All dancing should be done with dignity and self-respect. This is your warning!!
This includes, but is not limited to: MOSHING, SLAM, BODY/CROWD SURFING and BUMP/GRIND. Any chaperone seeing any of the mentioned types of dancing or the like, will ask the student(s) to call home and he/she will be removed from the dance. If you are removed from the dance – you will not be allowed to attend the next scheduled dance.
Additional Items:
Glow Sticks are not allowed at any dance. Students with glow sticks will be asked to dispose of them. Dances are for dancing and not running around the gym. Chaperones should not have to address this issue.
Sports Teams
Simon Technology Academy was admitted to CIF in 2011 and will begin athletic competition during the 2012-2013 school year. The sports in which the school will field a team will depend on student and staff interest. All students who participate on a team must meet CIF’s rules for academic eligibility. Alliance Cindy & Bill Simon Technology Academy High School also requires a minimum 2.0 grade point average of. Additionally, students must meet behavioral requirements and must be present at school on game days in order to compete.

Clubs 
The school will have a variety of clubs and will consider adding new ones each year in response to students’ interests and faculty sponsorship. 

Parent Engagement 

Meaningful parent involvement is a critical dimension of Alliance school effective schooling and improves student achievement.  Research has shown that active and consistent parent involvement leads to student success.  

Parent/Student/Staff School Compact 

The school firmly believes that all students can and will achieve at high levels when administrators, teachers, staff and parents work in collaboration with each other.  As stated in the Parent/Student/Staff School Compact, each partner accepts responsibility for the successful education and college preparation of each student.  This document is part of each student’s enrollment packet and is explained to all new families during orientation.  Continuing parents and students are asked to sign the compact at the beginning of each school year.

Parents as Partners (Parent Engagement Policy)

The school values the role of parents as their child’s first teacher and welcomes their active involvement in their child’s education.  

The school believes:

· Parents are partners and are needed to take active and meaningful roles to insure the success of the school.

· Parents must be meaningfully and actively engaged in their child’s education and responsible for supporting their child’s learning at home.

· Parents must also understand what it will take to prepare their child for college.

· Parents must support the goals of the school through their voice and through volunteering a minimum of 40 hours per year.

· Attend at least 4 Parent Education Academy Sessions each year

· Complete an annual parent satisfaction survey

Tips To Help Your Child Succeed 
Research shows that effective and consistent parent participation leads to student success.  Below are some suggestions to help your child succeed academically.

Tips to Help Your Student Succeed
1. 
Encourage your student to be an active and responsible learner who completes and turns in assignments and homework when they are due and seeks assistance when needed.
2. 
Ensure that your student arrives to school on time each day and supports school policies such as discipline, safety, proper school attire, textbook care, etc. 

3.  
Review your student’s agenda and encourage him/her to use it on a regular basis to keep track of homework assignments, projects, exams and other important school events. 
4.    Monitor your student’s overall progress on a regular basis.  Do not wait until progress     reports and report cards are issued to find out how your student is doing in school. 

5. 
 If your student is struggling with their schoolwork or needs help, speak with his/her advisor and/or teachers and ensure that your student attends after school tutoring. 

6. 
Help your student establish a regular time and place to study and to complete their homework and school projects.  Make sure your student’s study area is well lit and is stocked with necessary school supplies. 

7.  
Talk to your student about what is happening at school and what they are learning.  
8.  
Encourage your student to read for pleasure and limit TV, video game and Internet usage. 

9.  
Attend all scheduled parent/teacher conferences, school activities and parent educational workshops. 

10.  
Support your student’s school by volunteering a minimum of 40 hours each year.  Contact the school for more information.
Volunteering 

There are a number of ways you can volunteer and demonstrate your commitment.  Parent volunteer service hours are earned by directly supporting the school and by supporting your child academically.  Each family is expected to volunteer 40 hours per school year.  Twenty hours should be applied to supporting the school and 20 hours should be applied to supporting your child academically.  (For more information, refer to the Volunteer Policy and Guidelines.)

Possible volunteer activities to support the school include:
· Office support

· Fundraising activities

· Breakfast and lunch distribution

· Field trip assistance and supervision

· Special events assistance

· Arrival and dismissal supervision

· Yard supervision

· Visitor’s supervision

· Take-home assignments 

· Initiating phone trees

· Leadership activities such as serving as the parent representative for your child’s advisory class, participation in the parent advisory committee, school board of directors, or participating in other school committees

Possible volunteer activities to support your student academically include:

· Saturday parent workshop participation

· Classroom visits

· Classroom support

· Tutoring support

· Serving as a parent mentor

· Assisting with the development and dissemination of the school newsletter

We truly appreciate your participation as a parent volunteer and we will make every attempt to match your interests and skills with projects or tasks that you are comfortable with.  

How to volunteer

Review the descriptions of possible volunteer activities and sign-up for a specific volunteer activity at the Parent Orientation or during Back to School Night.  A schedule will be developed based on your interests and availability.  At the beginning of each month the parent volunteer schedule will be sent home with students and will be posted in the parent center or school bulletin board.  Feel free to call the school at the beginning of the school year or any time thereafter to volunteer.

Leadership Opportunities for Parents 

Volunteers who serve as parent leaders on a school committee or special activity for the entire school year or for the duration of a particular project will automatically earn 20 hours of service credit.  

Leadership opportunities for parents include participation in the following:  

· Campus Advisory Council
· School Board of Directors 
· Parent Association
· Welcome Week Committee

· Communications Committee/Parent Representative for your child’s advisory class 
· Teacher Appreciation Committee.  

· College Committee

· School Beautification Committee

· Recruitment Committee

Educational Workshops for parents

Parents are expected to attend Parent Academy workshops each year.  This will count towards the annual 40-hour volunteer service commitment.  To participate in a workshop or special training for parents, refer to the schedule of Parent Academy meetings for the year.  Parent Academy meetings are held the second Saturday of each month during the school year.
Parent/Teacher Conferences
Parent/teacher conferences are held every 5 weeks.  At this time,  parents have the opportunity to meet with some of their student’s teachers or the entire instructional team to discuss progress and areas their student needs to strengthen.  (For more information, refer to Parent/Teacher Conference Tips.)

Teachers are available for parent conferences every day except Wednesdays.  If you have concerns regarding your student’s grades, please contact the school to schedule a conference during the teacher’s conference period.

Attending parent/teacher conferences is mandatory and can be applied to your parent volunteer commitment of 40 hours.

Parent Rights

Parents are guaranteed certain rights within each Alliance campus.  Parents have the right to:

· Work in partnership with the school to help their student succeed

· Observe the classroom(s) in which their student is enrolled or will be enrolled.

· Meet with their student’s teacher(s) and the principal.

· Volunteer under the supervision of school employees

· Be notified if their student is absent from school without permission.

· Receive results of their student’s performance on standardized and statewide tests and information on the performance of the school.

· Have a school environment for their student that is safe and conducive for learning.

· Examine curriculum materials of the class(es) in which their student is enrolled.

· Be informed of their student’s progress in school and of the appropriate school personnel to contact, if needed
· Have access to the school records of their student and question anything that they feel is inaccurate misleading or is in violation of the student’s privacy.

· Receive information concerning the academic performance standards, proficiencies, or skills their student is expected to accomplish.

· Be informed in advance about school rules, attendance policies, dress codes, and procedures for visiting the school.

· Receive information about any psychological testing the school does involving their child and to deny permission to give the test.

· Participate as a member of the school advisory committee, school site council, or site-based management leadership group in accordance with any rules and regulations governing membership in these groups.

Technology and Internet Usage 
Acceptable Uses of the Computer or the Internet

The account provided by the Alliance should be used only for educational or professional purposes.  Staff may use the Internet for personal use only if such use is incidental and occurs during their duty-free time. 

If a user is uncertain about whether a particular use of the computer network or the Internet is appropriate, he or she should consult a teacher or supervisor.

Unacceptable Uses of the Computer or the Internet

The following uses of the account provided by the Alliance are unacceptable: 

· Uses that violate any state or federal law or municipal ordinance are unacceptable. 


Unacceptable uses include, but are not limited to the following: 

1. Selling or purchasing any illegal substance; 

2. Accessing, transmitting, or downloading child pornography, obscene depictions, harmful materials, or materials that encourage others to violate the law; or 


3. Transmitting or downloading confidential information or copyrighted materials. 

· Uses that involve the accessing, transmitting or downloading of inappropriate matters on the Internet, as determined by the school board, local educational agency or other related authority 

· Uses that involve obtaining and or using anonymous email sites. 

· Uses that cause harm to others or damage to their property are unacceptable. Unacceptable uses include, but are not limited to the following: 

1. Deleting, copying, modifying, or forging other users' e-mails, files, or data; 

2. Accessing another User’s email without their permission, and as a result of that access, reading or forwarding the other User's e-mails or files without that User's permission; 

3. Damaging computer equipment, files, data or the network; 

4. Using profane, abusive, or impolite language; 

5. Disguising one's identity, impersonating other users, or sending anonymous e-mail messages; 

6. Threatening, harassing, or making defamatory or false statements about others; 

7. Accessing, transmitting, or downloading offensive, harassing, or disparaging materials; 

8. Accessing, transmitting or downloading computer viruses or other harmful files or programs, or in any way degrading or disrupting any computer system performance; or 

9. Accessing, transmitting or downloading large files, including "chain letters" or any type of "pyramid schemes." 

10. Using any district computer to pursue “hacking,” internal or external to the district, or attempting to access information that is protected by privacy laws. 

· Uses that jeopardize access or lead to unauthorized access into Accounts or other computer networks are unacceptable.  Unacceptable uses include, but are not limited to the following: 

1. Using other users' account passwords or identifiers; 

2. Disclosing one's account password to other users or allowing other users to use one's accounts; 

3. Getting unauthorized access into other users' accounts or other computer networks; or 

4. Interfering with other users' ability to access their accounts.

· Commercial uses are unacceptable.  Unacceptable uses include, but are not limited to the following: 

1. Selling or buying anything over the Internet for personal financial gain; or 

2. Using the Internet for advertising, promotion, or financial gain; or 

3. Conducting for-profit business activities and engaging in non-government related fundraising or public relations activities such as solicitation for religious purposes, lobbying for political purposes, or soliciting votes. 

 Internet Safety 
· In compliance with the Children's Internet Protection Act ("CIPA"), the Alliance will implement filtering and/or blocking software to restrict access to Internet sites containing child pornography, obscene depictions, or other materials harmful to minors less than 18 years of age.  The software will work by scanning for objectionable words or concepts, as determined by the School District.  [Note: CIPA does not enumerate any actual words or concepts that should be filtered or blocked.  Thus, CIPA necessarily requires that the Alliance determine which words or concepts are objectionable.]  However, no software is foolproof, and there is still a risk an Internet user may be exposed to a site containing such materials.  An account user who incidentally connects to such a site must immediately disconnect from the site and notify a teacher or supervisor.  If an Account user sees another user is accessing inappropriate sites, he or she should notify a teacher or supervisor immediately. 

· In compliance with CIPA, Alliance and its representatives will implement a mechanism to monitor all minors' on-line activities, including website browsing, email use, chat room participation and other forms of electronic communications.  Such a mechanism may lead to the violation of this Policy, the appropriate disciplinary code or the law.  Monitoring is aimed to protect minors from accessing inappropriate matter, as well as help enforce this policy, on the Internet, as determined by the school board, local educational agency or other related authority.  Alliance reserves the right to monitor other users' (e.g., employees, students 17 years or older) online activities, and to access review, copy, store or delete any electronic communications or files and disclose them to others as it deems necessary. 

· If a student under the age of eighteen accesses his/her Alliance account or the Internet outside of school, a parent or legal guardian must supervise the student's use of the Account or Internet at all times and is completely responsible for monitoring the use.  Filtering and/or blocking software may or may not be employed to screen home access to the Internet. Parents and legal guardians should inquire at the school or district if they desire more detailed information about the software. 

· Student information shall not be posted unless it is necessary to receive information for instructional purposes, and only if the student's teacher and parent or guardian has granted

· Account users shall not reveal on the Internet personal information about themselves or about other persons.  For example, Account users should not reveal their full names, home addresses, telephone numbers, school addresses, or parents' names on the Internet. 

· Account users shall not meet in person anyone they have met on the Internet in a secluded place or a private setting.  Account users who are under the age of 18 shall not meet in person anyone they have met on the Internet without their parent's permission. 

· Account users will abide by all Alliance security policies. 

Privacy Policy
The System Administrator has the authority to monitor all Accounts, including e-mail and other materials transmitted or received via the Accounts.  All such materials are the property of the Alliance.  Account users do not have any right to or expectation of privacy regarding such materials. 

Penalties for Improper Use of Technology and/or Alliance Account
The use of the Technology and/or Account is a privilege, not a right, and inappropriate use will result in the restriction or cancellation of the Account.  Inappropriate use may lead to any disciplinary and/or legal action, including but not limited to suspension or expulsion or dismissal from employment from the Alliance, or criminal prosecution by government authorities. The Alliance will attempt to tailor any disciplinary action to meet the specific concerns related to each violation. 

Disclaimer 
· The Alliance makes no guarantees about the quality of the services provided and is not responsible for any claims, losses, damages, costs, or other obligations arising from the unauthorized use of the Accounts. The Alliance also denies any responsibility for the accuracy or quality of the information obtained through the Account. 

· Any statement, accessible on the computer network or the Internet, is understood to be the author's individual point of view and not that of the Alliance, its affiliates, or employees. 

· Account users are responsible for any losses sustained by the Alliance or its affiliates, resulting from the Account users' intentional misuse of the Accounts. 

Standards for Proper Laptop Care 

· This document is an important addendum to the Laptop Computer Acceptable Use Policy. Read it carefully before signing the Acknowledgement Form. You are expected to follow all the speciﬁc guidelines listed in this document and to take any additional common sense precautions to protect your assigned laptop computer, software, and related materials (the “computer”). Loss or damage resulting from failure to abide by the rules below may result in your having full ﬁnancial responsibility for repair or replacement of the Computer.  

Your Responsibilities 
· Treat this equipment with as much care as if it were your own property. Keep the Computer stored in a secure place when you cannot directly monitor it. Computers left in bags and backpacks, or in unattended classrooms are considered “unattended” and may be conﬁscated by school personnel as a protection against theft. You will be ﬁnancially responsible if your unattended or unlocked Computer is stolen or damaged, either at school or outside school property. 

· Avoid using your Computer in situations that are conducive to loss or damage. For example, never leave your Computers in unattended classrooms, in the gym, in the cave, in a rest room, on playing ﬁelds or in other areas where it could be damaged or stolen. 

· Do not let anyone use the Computer. Loss or damage that occurs when anyone else is using your assigned Computer will be your full responsibility. 

· Adhere to CRAHS #11ʼs Laptop Computer Acceptable Use Policy at all times and in all locations. When in doubt about acceptable use, ask your advisory teacher and/or ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL administration. 

· Back up your data. Never consider any electronic information safe when stored on only one device. 

· Promptly report any problems to your advisory teacher and/or ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL administration

· Do not force anything (e.g., connections, popped-off keys, DVD/CDs); seek help instead. When in doubt, ask for help. 

General Care 
· Do not attempt to remove or change the physical structure of the Computer, including the keys, screen cover or plastic casing. Doing so will void the warranty, and the student will be responsible for 100% of the repair or replacement cost. 

· Do not remove or interfere with the serial number or any identiﬁcation placed on the Computer. Do not do anything to the Computer that will permanently alter it in any way. 

· Keep the equipment clean. Do not eat or drink while using the Computer. 

Carrying the Computer
· Always completely close the lid and wait for the Computer to enter Sleep mode before moving it, even for short distances. Moving the Computer while it is turned on can result in permanent damage to the hard-drive and the loss of all data. Sleep mode is sufﬁcient – there is little reason to actually shutdown the laptop other than on an airplane or during extended days of inactivity. 

· Always store the Computer in a bag that is meant for a laptop. NEVER store it in your backpack without the case – pressure from books can damage the screen and hinges. Note: do not store anything (e.g., cords, papers or disks) in the area within the laptop case designed for the Computer other than the Computer itself, as this may damage the screen. Do not over-stuff your pack – extreme pressure on the laptop can cause permanent damage to the screen and other components. Do not grab and squeeze the Computer, as this can damage the screen and other components. Never move the Computer while a CD or DVD is actively being used. 

Screen Care 
· The Computer screen can be easily damaged if proper care is not taken. Broken screens are NOT covered by warranty and cost over $800 to replace. Screens are particularly sensitive to damage from excessive pressure. Do not touch the Computer screen with anything (e.g., your ﬁnger, pen, pencil, etc.) other than approved Computer screen cleaners. 

· Clean the screen with a soft, dry anti-static cloth or with a screen cleaner designed speciﬁcally for LCD type screens only. A Klear Screen brand cleaning kit is available upon request from your advisory teacher. You can use this same product to clean the keyboard. 

· Never leave any object on the keyboard. Pens or pencils left on the keyboard are guaranteed to crack the screen when the lid is closed, thus resulting in a charge of over $800 to the Student.
 

DVD/CD-RW (Optical Drive) 
· Never force a disc into the slot. This can cause permanent damage and voids the warranty. Keep discs clean and store them in a cover to prevent dust from entering the Computer. Always remove CDs and DVDs when they are not in use – this preserves battery life. Avoid using CDs or DVDs unless the Computer is connected to a power source with the charging unit – CD/DVD use dramatically lowers battery life. 

Battery Life and Charging
· You will charge your computer each afternoon by returning it to its proper slot in the laptop cart.  Avoid using the charger in any situation where you or another person may trip over the cord.  Immediately shut the Computer down if you are unable to connect to the charger. 

· Close the lid of the Computer when it is not in use, in order to save battery life and protect the screen. 

Personal Health and Safety
· Avoid extended use of the Computer resting directly on your lap. The bottom of the laptop can generate signiﬁcant heat and therefore cause temporary or permanent injury. Use a barrier—such as a book or devices made speciﬁcally for this purpose—when working on your lap. Also, avoid lap-based computing while connected to the power adapter, as this will signiﬁcantly increase heat production. 

· Avoid lengthy use involving repetitive tasks (such as typing and use of the track-pad). Take frequent breaks and alter your physical position (typing while standing, sitting, leaning, etc.) to minimize discomfort. 

· Read the safety warnings included in the PC user guide. 

· Initial, sign and return the Student Laptop Program Acknowledgement Form indicating that you have read this document and agree to its stated conditions. 
TECHNOLOGY AT Alliance Cindy & Bill Simon Technology Academy High School 

LAPTOP COMPUTER ACCEPTABLE USE POLICY (AUP) 

Please read this entire section carefully. 
This agreement is made effective upon receipt of computer, between Alliance Cindy & Bill Simon Technology Academy High School, the student receiving a laptop (“Student”), and his/her parent(s) or legal guardian (“Parent”). The Student and Parent(s), in consideration of being provided with a laptop computer, software, and related materials (the “Computer”) for use while the Student is enrolled at Alliance Cindy & Bill Simon Technology Academy High School (CRAHS #11), hereby agree as follows: 

1 Equipment
1.1 Ownership: Alliance Cindy & Bill Simon Technology Academy High School retains sole right of ownership of the Computer and grants permission to the Student to use the Computer according to the guidelines set forth in this document. Moreover, ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL administrative staff retains the right to collect and/or inspect the Computer at any time, including via electronic remote access; and to alter, add or delete installed software or hardware. 

1.2 Equipment Provided: The actual equipment provided varies from class to class. Efforts are made to keep all laptops conﬁgurations the same within each class. All Computers include a DVD-RW/CD-RW, ample RAM and hard-disk space, software, and a power cord. Alliance Cindy & Bill Simon Technology Academy High School will retain records of the serial numbers of provided equipment. 

1.3 Substitution of Equipment: In the event the Computer is inoperable, ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL has a limited number of spare laptops (loaners) for use while the Computer is repaired or replaced. This agreement remains in effect for such a substitute. The Student may NOT opt to keep a broken Computer or to avoid using the Computer due to loss or damage. 

1.4 Responsibility for Electronic Data: The Student is solely responsible for any data stored on the Computer. It is the sole responsibility of the Student to backup all data as necessary. Alliance Cindy & Bill Simon Technology Academy High School provides a means to manually backup data to the CRAHS #11’s H-Drive; however, Alliance Cindy & Bill Simon Technology Academy High School does not accept responsibility for loss of any such data.  

2 Damage or Loss of Equipment
2.1 Warranty for Equipment Defects: Alliance Cindy & Bill Simon Technology Academy High School has purchased a three-year manufacturer’s warranty covering parts and labor. The warranty covers only damage to the computer caused by manufacturer’s defects. Families incur no additional charges for repairs covered by warranty. 

2.2 Responsibility for Damage: The Student is responsible for maintaining a 100% working Computer at all times. The Student shall use reasonable care to ensure that the Computer is not damaged. Refer to the Standards for Proper Care document for a description of expected care. In the event of damage not covered by the warranty, the Student/Parent will be billed the full amount of the cost of repair or replacement. 

2.3 Gross Negligence: Alliance Cindy & Bill Simon Technology Academy High School also reserves the right to charge the Student and Parent the full cost for repair or replacement when damage occurs due to gross negligence. Examples of gross negligence include, for example:

· Leaving equipment unattended and unlocked. This includes damage or loss resulting from an unattended and unlocked laptop while at school. (See the Standards for Proper Care document for deﬁnitions of “attended,” “unattended,” and “locked.”)

· Lending equipment to others 

· Using equipment in an unsafe environment.

· Using the equipment in an unsafe manner. (See the Standards for Proper Care document for guidelines on proper use). 

2.4 Responsibility for Loss: In the event the Computer is lost or stolen, the Student and Parent will be billed the full cost of replacement. (Note: Families may pursue their own insurance. One commonly used insurance application is LoJack: see www.lojackforlaptops.com) 

2.5 Actions Required in the Event of Damage or Loss: If the Computer is damaged or lost, the Student must report the problem immediately to their Advisory Teacher.  

2.6 Technical Support and Repair: CRAHS #11does not guarantee that the Computer will be operable, but will make technical support, maintenance and repair available. 

3 Legal and Ethical Use Policies
3.1 Monitoring: Alliance Cindy & Bill Simon Technology Academy High School will monitor computer use using a variety of methods – including electronic remote access – to assure compliance with CRAHS #11ʼs Legal and Ethical Use Policies. 

3.2 Legal and Ethical Use: All aspects of  Alliance Cindy and Bill Simon Technology Academy’s Computer Use Policy (see Handbook, Computer Use Policy) remain in effect, except as mentioned in this section. 

3.3 File-sharing and File-sharing Rules: The installation or use of any Internet-based ﬁle-sharing tools is explicitly prohibited. File sharing programs and protocols like BitTorrent, Limewire, Kazaa, Acquisition and others may not be used to facilitate the illegal sharing of copyrighted material (music, video and images). Individuals with legitimate, school-related needs to use these tools must seek prior approval from the Principal. 
COMPUTER USE AND CONDUCT POLICY 
The primary purpose of Simon Technology Academy providing computer technology is to enrich the learning that takes place in and out of classrooms. In particular, computer technology offers opportunities for exploration and analysis of academic subjects in ways that traditional instruction cannot replicate. However, certain legal and ethical restrictions apply. Also, the limited supply of both hardware and software requires the School to set priorities for use. Academic work for courses always takes priority over any other use of the technology. The following is a list of rules and guidelines, which govern the use our technology and Network Resources. 

Network Resources refers to all aspects of Simon Technology Academy’s owned or leased equipment, including computers, printers, scanners and other peripherals, as well as email, Internet services, servers, network ﬁles and folders, and all other technology-related equipment and services. These rules apply to any use of Simon Technology Academy’s network resources whether this use access occurs on or off campus. 

Students may not use network resources:

· to create, send, access or download material which is abusive, hateful, harassing or sexually explicit; Simon Technology Academy has a “no-tolerance” position on harassment of any kind.

· to download, stream or listen to Internet-based music, video or large image ﬁles not required for school work, as this slows the performance of the network for all users. The School will monitor the network for violations. 

· to send ﬁle attachments through the school’s email system that are greater than 7MB in size(the transfer process can hinder network speed and access to others 

· to alter, add or delete any ﬁles that affect the conﬁguration of a school computer other than the laptop assigned for personal use;

· to conduct any commercial business as this jeopardizes Simon Technology Academy’s non-proﬁt status;

· to conduct any illegal activity or to violate any copyright laws;

· to access the data or account of another user; note that altering ﬁles of another user is considered vandalism;

· to install any software or “apps” onto Simon Technology Academy computers; 

· to copy school software as copying school owned software programs is considered theft. 

In addition, students may not:

· give out their home address or phone number to anyone on the Internet; this protects users from becoming potential victims of those with criminal intent;

· give password(s) to anyone;

· post anonymous messages;

· forward email commonly known as “SPAM,” Unsolicited Commercial Email (UCE), or “junk email.” 

Responsibility for Property
Students are responsible for maintaining a 100 percent working Computer at all times. The Student shall use reasonable care to be sure that the Computer is not lost, stolen or damaged. Such care includes: 

· Not leaving equipment unattended or unlocked while at school or elsewhere.

· Not lending equipment to anyone 

· Not using equipment in an unsafe environment. 

Students must keep the computer locked (i.e. locked in your advisory laptop cart, or a secure place where others do not have access) or attended (with Student or within her sight) at all times. Computers left in bags or backpacks or in unattended classrooms are considered “unattended” and may be conﬁscated by faculty or staff as a protection against theft. If the Computer is conﬁscated, the Student will receive a warning before getting the Computer back. If the Computer is conﬁscated a second time, the Student may be required to get a Parent signature acknowledging ﬁnancial responsibility before getting the Computer back. Unattended and unlocked equipment, if stolen – even at school – will be the student’s responsibility. 

Discipline
Any student who violates any rules related to technology use will be subject to disciplinary action. The minimum consequence will be a phone call home and a behavior contract. Students who violate the ﬁle sharing rules (set out in the section above entitled Legal and Ethical Use Policies, part 3.3) will also have their hard drives restored to the original settings. Serious or repeated violations will result in further disciplinary action. 

Legal Issues and Jurisdiction
Because Alliance Cindy & Bill Simon Technology Academy High School owns and operates the equipment and software that compose our network resources, the School is obligated to try to take steps to insure that all facilities are used legally. Hence any illegal use of network resources is prohibited. All content created, sent, accessed or downloaded using any part of our network resources is subject to the rules stated in this policy. 

School administration monitors the network and may ﬁnd it necessary to investigate electronic incidents even if they happen after hours and outside of school. As the owners of the School’s Network Resources, including the FirstClass email system, the School administration reserves the right, if needed, and at its discretion, to access remotely, open, examine, and/or delete electronic ﬁles that violate this Acceptable Use Policy. 

Disclaimer 
Alliance Cindy & Bill Simon Technology Academy High School does not have control of the information on the Internet or information in incoming emails. The School uses a network ﬁlter to help maintain a safe environment. Additionally, the School may choose to block sites that it feels distract from the academic environment or unnecessarily consume network resources. However, it is impossible to ﬁlter or restrict access to all sites that may contain questionable information. Some sites may contain material that is defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or illegal or that is otherwise inconsistent with the mission of Simon Technology Academy. While Simon Technology Academy’s intent is to make Internet access available for educational goals and objectives and to maintain a safe environment, account holders may stumble upon less desirable content in their quest for knowledge. We expect students to obey the Acceptable Use Policy (AUP) when using the Internet and school-wide resources. Students found in deliberate violation of the policy will be disciplined. 

In addition, Alliance Cindy & Bill Simon Technology Academy High School account holders take full responsibility for their access to Simon Technology Academy Network Resources and the Internet. Speciﬁcally, Alliance Cindy & Bill Simon Technology Academy High School makes no warranties with respect to school Network Resources and does not take responsibility for:

· the content of any advice or information received by an account holder;

· the costs, liability or damages incurred as a result of access to School Network Resources or the Internet; or

· any consequences of service interruptions. 

Initial, sign and return AUP indicating that you have read this document and agree to its stated conditions. 

Student Name: _______________________Student Signature: _____________________Date: __________

Parent Name: _______________________Parent Signature: _____________________Date: __________
Acknowledgement Form 

Cindy & Bill Simon Technology Academy High School’s approach to technology is purposly holistic: technology skills and related computer projects are intergrated throughout the daily curriculum to foster active, student centered learning.

All students and teachers are issued state-of-the-art laptop computers for school use. Student computers come fully installed with all programs used throughout the curriculum .

At Cindy & Bill Simon Technology Academy High School, technology is used to enhance communication , collaboration, organization and production in various classes, rather than being taught as a discrete subject. This deempasizes the specialization of computer technology as use becomes semless, ubiquitous and normal. Rather than being directly traines on computer and application us, students instead “learn as they go,” relying on their own inquisitivebess, peer support and mini-lessons from teachers when necessary.

Student Laptop Program Acknowlegement Form

	Review and initial each statement below. The following items reiteriate some of the most important points covered in the Laptop Computer Acceptable Use Policy and the Standards for Proprer Care documents that you have also received. You are responsible for complying with all provisions and those documents and all rules concerning technology use; the folowing only highlights some of the most important rules.
	Parent/

Guardian Initial

___________
	Student Initial

___________

	I understand that I am responsible for backing up my own files and that important files shuld always be stored in at least two locations.
	___________
	___________

	I will not leave my laptop, software, or related materials (the “computer”) unattended unless it is locked in a secure place. My family is fully reponsible for the cost of replacement should my Computer be lost or stolen. 
	___________
	___________

	I understand that my family is financially responsible for the full cost of my Computer damage occurs due to my “gross negligence.” 
	___________
	___________

	I will not install or use file-sharing programs to download music, video or other media.
	___________
	___________

	I will not duplicate or distribute copyrighted materials other than a back-up copy of those items I legally own.
	___________
	___________

	I will keep the Computer laptop lid fully closed whenever I move it from one point to another and transport it using my laptop bag. 
	___________
	___________

	I will read and follow general maintenance alerts from school technology personnel. 
	___________


	___________

	I will promptly report any problems with my Computer to my adviosry teacher and/or administration. 
	___________
	___________




I have read the computer Laptop Computer Acceptable Use Policy (AUP) and the standards for Proper Care addendum and agree with their stated conditions.

Student Name: ________________________________




       (Print clearly)

Student Signature: ______________________________
   Date: ________________

Parent Name: __________________________________




       (Print clearly)

Parent/Guardian Signature: ___________________________  Date: ________________
ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL
COMMUNITY SERVICE FORM

Directions for completing this form:

1. Print neatly.  Messy or incomplete forms will not be accepted.

2. Only one community agency per form.  For example:  One form = One agency, Two forms = Two Agencies, Three Forms = Three agencies, etc.

3. Fill out form completely.  

4. When recording dates, include month, day, year (xx/xx/20xx)

5. Only hours signed off by an agency supervisor will be added to official count of hours completed

6. The employer must affix a business card in designated area

7. At any time, the community service form may be subject for review and or/audit 

In order to fulfill your yearly community service requirement, you must:

· Complete the number of hours per year during each grade level (9th grade 10 hours, 10th grade 20 hours, 11th grade 30 hours, 12th grade 40 hours).

· Completion of community service hours beyond minimum requirement cannot transfer over from one academic year to following academic year.

· The community service must not and cannot conflict with school academics and other obligations related to school.

The following volunteer projects may be used in order to do community service:

· Volunteering at a non-profit organization

· Volunteering at a school during non-school hours 

· A volunteer project required for an academic/advisory class

· Community organizing including voter registration 

· A student may perform community service at a faith-based institution, but the community service cannot teach or promote faith

· Any project approved by an administrator

If you have any questions regarding community service please see Alliance Cindy & Bill Simon Technology Academy High School Office Staff.
ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL
COMMUNITY SERVICE VERIFICATION FORM

For instructions, please see reverse side of form (This front portion of this form must be complete.)

Student Name: ____________________________________
Grade:
9
10
11
12

Name of Agency: ____________________________________________________________________________________

Agency Address: _____________________________________________   City: _________________________________

Agency Telephone Number: ___________________________ Email: __________________________________________

Name of Site Manager: ______________________________ Contact phone number: _____________________________

Starting date of service at agency: ___________________
End Date: ____________________

LOG ENTRIES

	Date
	Brief description of job/activity
	Hours Completed
	Signature of Supervisor

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	                                                                                                      Total Hours Served
	
	


***For each signature per activity, the supervisor certifies that the activity being signed off is a true statement of performance and hours worked; that the work was performed in a satisfactory manner and was not performed during scheduled classes.

ALLIANCE CINDY & BILL SIMON TECHNOLOGY ACADEMY HIGH SCHOOL
COMMUNITY SERVICE VERIFICATION FORM

For instructions, please see reverse side of form (This front portion of this form must be complete.)

Student Name: ____________________________________
Grade:
9
10
11
12

Name of Agency: ____________________________________________________________________________________

Agency Address: _____________________________________________   City: _________________________________

Agency Telephone Number: ___________________________ Email: __________________________________________

Name of Site Manager: ______________________________ Contact phone number: _____________________________

Starting date of service at agency: ___________________
End Date: ____________________

LOG ENTRIES

	Date
	Brief description of job/activity
	Hours Completed
	Signature of Supervisor

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	                                                                                                      Total Hours Served
	
	


***For each signature per activity, the supervisor certifies that the activity being signed off is a true statement of performance and hours worked; that the work was performed in a satisfactory manner and was not performed during scheduled classes.
PARENT/GUARDIAN ACKNOWLEDGMENT AND AGREEMENT

This is to acknowledge that my student and I have received a copy of the Alliance College-Ready Public Schools Parent-Student Handbook.  We understand that it sets forth the terms and conditions of student enrollment, as well as the duties, responsibilities, and obligations of students.   We understand and agree that it is our responsibility to read the Parent-Student Handbook and to abide by the rules, policies, standards set forth within including the dress code and the school-family compact signed during the initial orientation process.  We further understand that the student/parent handbook may be changed during the school year as necessary and that when we are notified of any changes, it is our responsibility to follow the revised policies.

_______________________
 
_________________________________________

Date 




Parent Name Printed

______________________________________________________________________

Parent/Guardian Signature

_______________________ 

_________________________________________

Date 




Student Name Printed


______________________________________________________________________

Student Signature

Advisory Teacher Name __________________________________________________
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